
Morning Van Driver and Education Assistant 
 

ORGANIZATION SUMMARY: 
The English Learning Center (ELC) is a program of Our Saviour’s Community Services and a part of the 

Minneapolis Public Schools Adult Basic Education Consortium. 

We are a learning community of refugees, immigrants, and advocates. We teach English, math, citizenship, 

and distance learning classes to advance our mission to build knowledge for better lives and livelihoods. 

Each year, we welcome 370 adult learners. Our students come from more than 20 countries and speak 

nearly 17 languages. Currently, the majority of our students are from Somalia. More than half have had 

fewer than five years of formal education.  

PRIMARY DUTIES AND RESPONSIBILITIES: 

This position is responsible for coordinating the transportation needs of and providing educational 

assistance to English Learning Center students in order to ensure that they are able to meet their educational 

goals. Daily duties include driving students to and from school in the ELC’s van. Other activities include 

but are not limited to: providing educational assistance to students during classes through substitute 

teaching, tutoring, and testing; maintaining detailed records of daily van runs, van rider lists, and van wait 

lists; and taking the van in for maintenance as needed, filling it with gas, and perform routine upkeep. 
 

EXPERIENCE AND QUALIFICATION REQUIREMENTS: 

You are able to interact well with, and provide excellent customer service to, those who seek our services. 

You have a minimum of one-year driving experience in the United States, including winter driving, and no 

moving violations. Reading maps and performing basic tasks on a computer is no problem for you. You 

have great organizational skills, including the ability to stick to a schedule. You know English, and may be 

able to speak in another language as well. You are a quick learner, patient, independent and hard working. 

You are willing to teach English classes and tutor students learning English, even if you don’t have 

teaching experience- you’re ready to learn! 

Required Qualifications: 

● A valid MN Driver's license and minimum of one year driving experience in the United States, 

including winter driving 

● Able to pass a MN driving background check with no moving violations  

● Able to read maps, memorize a route (i.e. follow Google maps route) and perform basic tasks on a 

computer 

● Demonstrated ability to stick to a schedule 

Desired Qualifications: 

● Experience driving a 15 passenger van 

● Experience working with adult language learners 

● Demonstrated ability to interact well with others from different cultural backgrounds  
 

 

ADDITIONAL INFORMATION: 
This position is part time, non-exempt at 20-23 hours per week. The hours are 7:45 AM – 12:45 PM 

Monday through Thursday while classes are in session, with occasional additional hours if desired. (The 

ELC runs on a trimester system with a fall, spring, and summer terms with a two to three week break in 

between each term, shifts are not available during this time). This position reports to the Program Director 

and works collaboratively with all staff and volunteers. The starting salary for this position is $14/hour. 

 

We are committed to providing a supportive working environment where a diverse workforce is 

encouraged. We are an EEO/AA employer, and will not discriminate against any applicant for employment 

https://oscs-mn.org/


because of race, color, creed, religion, ancestry, sex, sexual orientation, disability, age, marital status, status 

with regard to public assistance, or national origin. 
 

 

HOW TO APPLY:  Send a cover letter and current resume to Program Director Jennifer Compton at 

jennifer@englishlc.org with subject line “AM Van Driver” Search will close when a suitable candidate is 

found. 

mailto:jennifer@englishlc.org

