
Position Posting: 

English Learning Center 

Evening Education Assistant 
 

ORGANIZATION SUMMARY: 
The English Learning Center is a program of Our Saviour’s Community Services and a part of 

the Minneapolis Public Schools Adult Basic Education Consortium. 

 

We are a learning community of refugees, immigrants, and advocates. We teach English, 

math, citizenship, and distance learning classes to advance our mission to build 

knowledge for better lives and livelihoods. Each year, we welcome 370 adult immigrants 

and refugees at our doors. Our students come from more than 25 countries and speak 17 

languages. Currently, the majority of our students are from Somalia. More than half have 

had fewer than five years of formal education. 

 

PRIMARY DUTIES AND RESPONSIBILITIES: 
This position is responsible for program support during the Evening ELL Program at the English 

Learning Center, including teaching, student outreach and retention, testing, daily upkeep of 

classrooms and student room, and basic reception duties. 
 

EXPERIENCE AND QUALIFICATION REQUIREMENTS: 

 

You are passionate about serving and learning from others and have an interest in 

education, especially teaching English as a foreign language. You have experience 

teaching and an interest in issues facing people who are immigrants and resettled 

refugees in the Minneapolis community. You might speak, or are learning, another 

language in addition to English. A hard work ethic and being a self-starter are in your 

nature. You are reliable, flexible, patient, and organized. 

 

Required Qualifications: 

Prior adult ELL teaching experience or work with adult language learners 

Strong organizational skills, reliable and hardworking 

 Ability to demonstrate patience and understanding to individuals learning English 

Self-motivated with a high degree of initiative and flexibility 

Technical skills:  Microsoft Office Suite; Google Drive 

Proven ability to work well as part of a team 

 

Desired Qualifications: 

Interest in issues facing immigrants and refugees in Minneapolis 

Cross-cultural experience 

Knowledge of Somali, Spanish, Amharic or Oromo a plus 

 

ADDITIONAL INFORMATION: 
This position is part time, non-exempt at 12-16 hours per week. The hours are 5-8 or 5-9 PM 

Monday through Thursday while class is in session. Shift end time varies with the needs of the 

program each evening. The ELC runs on a trimester system with a fall, spring, and summer 

terms with a two to three week break in between each term. This position reports to the PM 

Program Manager and works collaboratively with all staff and volunteers. The starting salary for 

this position is $13/hour. 

 



 

 

 

 

We are committed to providing a supportive working environment where a diverse workforce is 

encouraged. We are an EEO/AA employer, and will not discriminate against any applicant for 

employment because of race, color, creed, religion, ancestry, sex, sexual orientation, disability, 

age, marital status, status with regard to public assistance, or national origin. 
 

 

HOW TO APPLY:  Send a cover letter and current resume to Program Director Jennifer 

Compton at jennifer@englishlc.org with subject line “PM Education Assistant” Search will 

close when a suitable candidate is found. 

 

mailto:jennifer@englishlc.org

